
!"#$%&'()*++,*-./0 1%2345 
 
! "#$%&'()*+,-./0 

"12 3456789:;<==><2?@A B7CD%&$EFGH%&IJKKLMN0OPQR

S7T'UVWX'Y'QRZ[\D']-^_`]abc9dM`efP;<==><gh

ij$EFG;<==><IJKKLMN0klm]-nopqr'sJtuvwPxyM`

;<==><2?@A B7CD$EFGHB7CDIJKKLMN0'z{|}+xy#~�c

�f`s'tMN 

�12 H%&OP2;<==><��HB7CD'��'��cV:e�$���LeO����c

V:e�c��LMNEFG��V��IJKKLMN0J'�'�&$EFG]-�

&IJKKLMN0^���HB7CDc]-M`345678^,-��`s'JwL

MN 
 
! �#$HB7CD'z{0 

"12 HB7CDJOP�"�2;<==><2<����2���P���2;<==><2<����2��� �¡AP�¢�2;<==><2

���A££2¤¥@¦�¥�P�§�2;<==><2¨A�©�A2ª�¥«£A�P�¬�2;<==><2�A¡��A2¤A�¦�­���¦A、

�®�;<==><2�¥�¯、�°�2;<==><2¨A�©�A2±��@£­A�Pおよび�²�2;<==><2¨³±�2´A��µ2

¨A�¡��A '¶·LeO¸·c¹Ms'JwLMNºB7CD'»¼O½¾ "1^�f`s'

JwLMN 

�12 ;<==><OPHB7CD^¿ÀM`s'JwÁ½¾ ¢Â^�f`BÃ7ÄB7CDc34

5678^ÅwxyM`s'JwLMN 
 
! ¢#$Æ·B7CD'ÇÈ0 

"12 HB7CD'xy^ÉeÊP345678O;<==><kËÌM`Æ·B7CDÍÎÏÄ

ÐÑ7Ò$EFGÆ·B7CDÍÎÏÄÐÑ7ÒIJKKLMN0cHB7CDJÇÈ�

ÓÁ]-M`ÔJkt�LMNeÕwP;<==><OÆ·B7CDÍÎÏÄÐÑ7Ò'ÇÈ

'Ölc×ØM`s'tOÉÊLÓÙN 

�12 Æ·B7CDÍÎÏÄÐÑ7Ò'ÚÛÜ^ÝÞM`ßà^áKÁP;<==><O¸âãäc

åæs'tOÉÊLÓÙN 



¢12 >¥¥ç�A2��¤ kxyM`>¥¥ç�A2è¥�¯£é��A（※1）^��`êëOP>¥¥ç�A2è¥�¯£é��A '

]-%&$https://workspace.google.com/intl/ja/terms/2013/1/premier_terms.html0^ìæ

s'JwLMNeÕwP>¥¥ç�A2è¥�¯£é��A ']-%&^�f'pKêë^áKÁOPH

%&cí-M`s'JwLMN 

§12 ³���¥£¥­¦2¤¥�é¥��¦�¥@ kxyM`³���¥£¥­¦2¢®¬（※2）^��`êëOP2³���¥£¥­¦2B7C

D%&$ ¦¦é£îïï«««1����¥£¥­¦1�¥�ïð�ñðéï£A�¡��A£�ç�AA�A@¦ï0^ìæs'JwLMNeÕ

wP³���¥£¥­¦2¢®¬ ']-^��`�&^�f'pKêë^áKÁOPH%&cí-M`s

'JwLMN 

¬12 B\[7ÄÎDÄghijkxyM`2B\[7ÄÎDÄ2Z[\D ò�（※3）^��`êë

OPB\[7ÄÎDÄ2Z[\D ò�2]-&ó2

$ ¦¦é£îïï«««1�µôA�¦�©£¦1�¥1ðéïõA¡��A�õï�Aé¥£�¦¥�µï¤µôA�¦�©£¦�A¡��A��ö±A��£ö¡�1÷1éõ­0^

ìæs'JwLMNeÕwPB\[7ÄÎD2Z[\D ò�']-&ó^�f'pKêë^

áKÁOPH%&cí-M`s'JwLMN 

®12 X'Y;<==><kÇÈcËÌM`døEÆ'Æ·B7CDÍÎÏÄÐÑ7Ò^��`ê

ëOPKù�sPúûB7CDÍü[\ýkxyM`]-%&�^ìæs'JwLMNe

ÕwPúûÍÎÏÄÐÑ7Ò']-%&�^�f'pKêë^áKÁOPH%&cí-M

`s'JwLMN 
 
! §#$HB7CD]-'ef'þÿþ�!"#0 

"12 345678OP$%'&-Jãä^|KÁP;<==><k�f`#~^,ÜM`}æ34

5678'þÿcþ�|}+'(wPHB7CD]-'ef')*c"#M`s'JwL

MN 

�12 345678OPHB7CDc]-M`^ÉeÊP$%'ãäJ&-^|KÁPQ+,W

ê-��'Q+,WB7CDc]-wÁ345678'þÿc\4.7/ÏÄ^01M`

s'JwLMN 

¢12 345678'þÿP2ë^�f`\4.7/ÏÄ01LeOHB7CD]-'ef')

*^ÚÛÜkÉ`3ÜP;<==><O345678^ÅwÁHB7CD'xy'45cå6

pKs'JwLMN 



§12 ;<==><OP;<==><kHB7CD^7wÁ×8dP9-dLeOqrd:;tÉ`J

<=we3ÜP345678^>?M`@APì-AX'YH%&'%�^���345

678��HB7CD']-cBf��e�$EFG;<==><2?@A2CDE4Ä]-�I

JKKLMN0kHB7CDc,FÁxyPGUM`É�H`Z7.|}+üIZ7.

$EFG345678Z7.IJKKLMN0^áKÁPJKPLMPNO�:;pPQ

cPæÔJkt�`s'JwLMN 
 
! ¬#$;<==><2?@A2CDE4Ä]-�^}`]-0 

"12 HB7CD']-OP;<==><'þRM`HB7CDxy-þÿ$EFG;<==><þ

ÿIJKKLMN0'æS345678^TÊúÁ��es'$EFGUV4ÄIJKK

LMN0'./ztP345678'>?M`WXPYZP[7zt']-^\���L

MN 

�12 345678OPHB7CDc;<==><2?@A2CDE4Ä]-�^yM`^ÉeÊP34

5678'ãä^|KÁ;<==><2?@A2CDE4Ä]-�^H%&^��]HB7CD'

xy#~c^_wP`Ìca`JJs^PH%&^���345678kåæ45Jb�

'45c;<==><2?@A2CDE4Ä]-�^c8�Ó`s'JwLMN 

¢12 345678OP$�k'(M`UV4Ä^>?M`;<==><2?@A2CDE4Ä]-�^

}`]-k$%']-J�p��`ÔJc`ÌwP;<==><2?@A2CDE4Ä]-�^|

KÁdF`¶Á'êe^7wãäcåæs'JwP;<==><2?@A2CDE4Ä]-�k!

"f#! "ëºg^�f`hiêë^7M`%�^jkwe3ÜPlm�^úûjkcno

M`s'JwLMN 
 
! ®#$678 ò�|}+pDq750 

"12 345678OP;<==><2?@A2CDE4Ä]-�^urM`3Ücs�P678tu|

}+pDq75c!v�^ursw]OwxwPLeO!v�JyzwpKJJs^P!

v�^{|M`ÔJ'pK}æ}~^'(M`s'JwLMN678tu|}+pDq7

5''(ÚÿP�-d'��P!v�'�-�^}Ê345678$�LeOX'Y'�

kßàc��e3ÜP;<==><Oãäcå6pKs'JwLMN 

�12 !v�k345678'678tu|}+pDq75c-KÁHB7CDc]-we3

ÜP;<==><OPúûPQc345678^}`]-J�pwP345678OP��`



]-^áKÁ'¸â'ãäcå�M`s'JwLMNLePúûPQ^}Ê;<==><k

ßàc��e3ÜP345678OPúûßàc��M`s'JwLMNeÕwP

;<==><'ã^�M��ê�^}Ê678tu|}+pDq75k!v�^]-��e3

ÜOPÔ'\ÊtOÉÊLÓÙN 
 
! °#$[Ï�CÏÍ0 

345678OP! §#! §ë^�f`345678Z7.^áKÁOPÔ�Jb¸'Z7.

�c$�'ãä^|KÁ[Ï�CÏÍJwÁ×�wÁ|]s'JwP;<==><OP34567

8Z7.'×'P×�P[Ï�CÏÍ�^7wÁPãäcå6pKs'JwLMN 
 
! ²#$HB7CD'��!z{�'��0 

"12 ;<==><OPHB7CD'[o9dP[o��LeO�o�'efP345678'`Ì

ca`ÔJp]P;<==><'<=^|KÁHB7CDz{'��PHB7CD']-�W

'��PLeO[7��4CÏÍ$EFGB7CD'���IJKKLMN0cPæÔJ

kt�`s'JwLMN 

�12 B7CD'���'æSP678\4.7Ð�7D'��p��|}+B7CD �´� '�

��P345678'���W^��kdF`3Üp�+^345678kHB7CD]

-'ef')*c��M`:;kdF`3Ü^OP;<==><OPX'�cê2^P345

678^,�M`ÔJkt�`s'JwLMN 

¢12 B7CD'���^�KvdM`P345678k�-M`[ 'þ�X'YHB7CD

]-'ef')*'��^áKÁOP345678kX'ãäJå�^|KÁÔ�cPæ

s'JwLMN 
 
! f#$HB7CD'xy'¡=0 

"12 ¢'ºg'¸^ûúM`3Ü^OP;<==><OPHB7CD'xyc¡=M`ÔJkt�

`s'JwLMN 

�"�2 ;<==><þÿLeOHB7CDxy'ef^-K��`Q+,Wê-�X'Y'ê

-�'þÿ$EFGQ+,Wê-��þÿIJKKLMN0'×8P£¤P¥êLe

Oúûºþÿ^áKÁ'¦à'vd^}Êúûºþÿc�-t�pK3Ü 



���2 Q§y¨'¡=X'Ym©capKê�^}Ê;<==><þÿLeOQ+,Wê-

��þÿc�-t�pK3Ü 

�¢�2 ª«[7^}`¬�êëP­®P¯°±²P³§´®Pµ¶·hi¸P¹ºP»¼

X'Y'½¾ºàP¿ÀÁ'ÂÃ)�ÄPPDÄÎ\ÅpÆÇÈ�'®ÉPµU[7

'Êi!ËÌP\4ÐÎDÄÎ�ÍÎy¨Ï^ÝÞwpK!v�'B7CDm,WÐ

Ñ'¦à!Êi!ËÌPE\TD�^}`ÒÓPB7CDÔÕÒÓPDpÒS7T'

�ÖGUP!v�'×ÐÄE3C'ÚÛÜPHB7CDcxyM`ef^:;J��

`ØÙÚP�¨ÛPQÜP[ cÝ×t�pKêÞpÆP;<==><LeOQ+,W

ê-�kB7CDcxyM`ÔJkt�pK3Ü 

�§�2 X'Y;<==><kHB7CD'¡=k:;tÉ`J<=we3Ü 

�12 2ë^}ÊHB7CD'xyc¡=M`3ÜP;<==><OÉ��Ff345678^Åw

ÁX'�c,�M`ÔJkt�`s'JwLMN 

¢12 ;<==><OP;<==><þÿ^¦àkÉ`ÔJc��eJ�OP345678^M�m�

^,�M`ÔJkt�`s'JwLMN 

§12 ;<==><OP;<==><þÿ^01M`ef^;<==><kßÊV:eQ+,Wê-��

þÿ^áKÁ¦àkÉ`ÔJc��eJ�OPúûQ+,Wê-��þÿcxyM`Q+

,Wê-�X'Y'ê-�^�(LeOàác¹rM`s'JwLMN 

¬12 ! " ë^%�M`¡=^}Ê345678k��eßà^áKÁOP;<==><Oãäcå

6pKs'JwLMN 
 
! "÷#$HB7CD']-'â\0 

ãºä�X'Y'åæêÞkvdwPLeOvdM`|X�kÉ`3Ü^OP;<==><OPº

à'çèsw]OéêPë,P,Wsw]OQ§'y¨'Ý×LeOìí'"#^:;p,W

X'Y'îy']ï'ef^ðñc;M`,Wcòó)^ôÊõæefPQ+,Wê-W! ²

#^���PHB7CD']-c¸·ÊiM`�'öRc÷ù`ÔJkt�`s'JwLMN

Ô'3ÜP2#! ¬ë'%�kí-��LMN 
 
! ""#$HB7CD'øi0 

"12 ;<==><OP$%'ùÜ^}ÊHB7CD'¶·LeO¸·'xycøiM`ÔJkt�

`s'JwLMN 



�12 2ë^}ÊHB7CD'¶·LeO¸·'xycøiM`3ÜP;<==><OX' ®úû2

Lt^X'�c345678^,�M`ÔJkt�`s'JwLMN 
 
! "�#$�&üýþ'ÿ(0 

"12 ]-�&küýwe3ÜP345678OPHB7CD']-^Ée�Á;<==><��

xycV:e×ÐÄE3CP|}+X�^76`¶Á'Z7.$HB7CD]-'ef^

345678kþRM`þÿpÆ^!"��e×ÐÄE3CP#Ú�'¶·LeO¸·'

$%&c��LMN0cP]-�&üýþPlm�^P345678'ãät'(M`s

'JwLMN 

�12 2ë'3ÜP;<==><OPHB7CD']-^Ée�Á345678k;<==><þÿ^

ø)we#Ú�'¶·LeO¸·'$%&$EFGUV4ÄZ7.IJKKLMN0cP

]-�&üýþPlm�^'(M`s'JwLMN 

¢12 ;<==><OP]-�&üýþ^UV4ÄZ7.''(^7wÁ345678LeO!v�

^dFeßà^áKÁPãäcå6pKs'JwLMN 
 
! "¢#$HB7CD'xy'Êi0 

345678^á�P¢'ºg'¸^ûúM`3Ü^OP;<==><OP345678^Åw*

�'+,cM`ÔJp]PHB7CD'xycÊiM`ÔJkt�`s'JwLMN 

�"�2 -.KcÊiwPLeOÐ/sw]O0âÐcÚ1ÊJweJ� 

���2 ¯2Ð1u3P4ê�dÐ1u3Pij�dÐ1u3PLeO5½67u3�'89

kÉ�eJ� 

�¢�2 :;<P;<P:ÿLLeO=��'89kÉ�eJ� 

�§�2 Ü>P?@LeOê-'¶·sw]O~;p¸·'A1LeOøic¬BweJ� 

�¬�2 HB7CD'9CcDàwPLeO;<==><'EFPW-cGw]HßweJ� 

�®�2 !v�'HB7CD']-^~�p-¦c*IMPQc|Ôp�eJ�PLeOX'

|X�kÉ`J� 

�°�2 HB7CD'8JK^LM'øNkÉ�eÔJk<_weJ� 

�²�2 345678kH%&'%�^jkwe3Ü 
 
! "§#$���0 



;<==><OP345678^ÅM`HB7CD'xy^7wÁ:;Jp`-5'¶·LeO¸

·cP345678��'KO^}`ê2`Ìca`êp] ;<==><'<=^|KÁ!v�

^���M`ÔJkt�`s'JwLMNÔ'3ÜP;<==><OP���ó^ÅwÁPH%&

^���;<==><kåæ45Jb�'45cå6Ó`JJs^P���ó^ÅM`'(JP

ãäcåæs'JwLMN 
 
! "¬#$�)Q2R'�?0 

HB7CD|}+HB7CDcxyM`ef'B7CDX'Y'G�&|}+qr^7M`G

�RP5ËRPSTR�'�)Q2ROP;<==><LeOØR]�^�?wLMN 
 
! "®#$R]!45'A1�0 

345678OP;<==><'ê2'KO^}``Ìp]wÁPHB7CD']-^7M`R]

LeO45c!v�^�-ËÌsw]OA1wPsw]O�×^ywPLeO`U�Ó`ÔJ

Ot�LÓÙN 
 
! "°#$ßàVW0 

;<==><'ã^�M��ê�^X0ÝÞwÁ345678^ßàcxYe3Ü';<==><'

ßàVW'ãä./OPúûßà'vdZ��Ý7wÁ�( "�úû�^HB7CD']-^

7wÁ345678kÖ[^¶\weHB7CD]-'Å]'^_cd\JwLMN 
 
! "²#$`ãêë0 

"12 H%&^½a�f'É`3Ücs�P;<==><2c,FÁ345678k]-t�`M�Á

'bcPd4U4ePB7CDOPGlfzgI|}+Gxynop\hItxy��P

;<==><OP_r)tÉ`�ir)tÉ`�^��6�ùPK�p`jk'×ØsP6p

Ks'JwLMN345678OP$�'ãätHB7CDc]-M`ÔJ^blwes

'J�p��LMN 

�12 HB7CD'xy^7wÁ;<==><kåæãäOP(�'m*cn6ù2#'./^\

��`s'JwP;<==><OPEF'ê�^}Ê345678^vdweßà^áKÁ

OPo5ÚpPãäPÚWPQãäPX'Y'Wqd'rsØÞ'm*cn6ùPVWã

äcå6pKs'JwLMN 



�"�2 ãºä�PtÉPu²�'Únv§ 

���2 345678'þÿ'¦àLeO;<==><þÿsw]OQ+,Wê-��þÿLt

'\4.7/ÏÄ01B7CD'ÚÛÜ�345678'01)*'¦à 

�¢�2 ;<==><þÿLeOQ+,Wê-��þÿ��'wxy��\4.7/ÏÄ01B

7CD'boz^ÝÞM`ßà 

�§�2 ;<==><k�f`Ð{!|Å}~U�ÐÑ�c345678kc8wpKÔJ^Ý

ÞwÁvdweßà 

�¬�2 ;<==><EÆ'!v�kxyM`B7CD^ÝÞwÁvdweßà 

�®�2 �ê��WP���O'ef',W�V^7M`Wq'�f^��]�â'ÿLX'

Y�<>'�¸sw]OW¸^��]�â)pÿL 

�°�2 X'Y;<==><'ã^�M����`ê� 

¢12 ;<==><OP345678kHB7CDc]-M`ÔJ^}Ê345678J!v�J'

�tdFe�®�^áKÁPãäcå6pKs'JwLMN 
 
! "f#$hiêë0 

"12 345678OHB7CD']-^7wÁPEF'PQcP6pKs'JwLMN 

�"�2 ;<==><sw]O!v�'G�RPSTRpÆ'�)Q2RX'Y'R]c�àM

`PQPLeO�àM`|X�'É`PQ 

���2 HB7CD'z{mHB7CD^}Ê]-wæ`bcc��ÙLeO'(M`PQ 

�¢�2 H%&^jkwÁP!v�^HB7CDc]-�Ó`PQ 

�§�2 ¸XL'678tuc$�XtyzM`PQNeÕwP8JL'678tu'�kÖ

[^]-wÁK`;<==><2?@A2CDE4Ä]-�'^X�cd��ÁK`3Ü^O

Ô'\ÊtOÉÊLÓÙ 

�¬�2 W¸sw]Oîí��^jkwPLeO;<==><sw]O!v�^Ú]ïcxY`

PQ 

�®�2 Y�c;½sw]O��¡�wPLeOX'EFsw]OW-cHßM`PQ 

�°�2 ���'��^�+á]LeO�+á]|X�kÉ`PQ 

�²�2 6KÓáP��ÃT�LeO����^Ée`��P�K�cUWLeO NM`P

Q 



�f�2 ¡\Ç¢÷cuþwPLeOÔ�c£¤M`PQ 

�"÷�2 !v�^pÊMLwÁHB7CDc]-M`PQ 

�""�2 d4¥}7.E\TDPq7ÒPÄü\'¦§PX'Y'zàpd4¥}7.Íü

IÎÒ�cUWLeO NM`PQ 

�"��2 ¡=t!v�^¨,P©Gsw]O£¤'S7TcUWM`PQPLeO!v�k

ª«¿c¬]Psw]OX'|X�'É`S7T$­®S7T0cUWM`PQ 

�"¢�2 !v�'þÿ�LeO;<=><þÿ�']-sw]O9C^-¦cxY`PQPL

eOxY`|X�'É`PQ 

�"§�2 ;<==><2'E�¯B\ÄPB7CDP7ÇM`/ÏÄq7�°'ÚoC�|DPQ 

�"¬�2 ;<==><2�A¡��A2¤A�¦�­���¦A c$%M`PQ 

�"®�2 X'PQk2ºg'Kù��^ûúM`ÔJc�ÊááPX'PQc±²M`Þ

�!()t~4�cO`PQ 

�12 345678OP2ëºg'Kù��^ûúM`PQkp��eÔJc��e3ÜPLe

OûúM`PQkp��`|X�kÉ`J<=we3Ü^OPXS^;<==><^,�M

`s'JwLMN 

¢12 ;<==><OPHB7CD']-^7wÁP345678'PQk! "ëºg'Kù��^

ûúM`s'tÉ`ÔJPLeO345678'xywebck! "ëºg'Kù��'

PQ^7ÇM`bctÉ`ÔJc��e3ÜPê2^345678^,�M`ÔJp]P

HB7CD'¶·LeO¸·'xycÊiwPLeO! "ëºg^ûúM`PQ^7ÇM

`bcc³sM`ÔJkt�`s'JwLMNeÕwP;<==><OP345678'PQ

LeO345678kxyLeOGUM`$345678']-J�p��`3Üs��

LMN0bc$345678Z7.X'Y'd4U4ec��LMN0cJKM`45c

åæs'tOÉÊLÓÙN 
 
! �÷#$]-()'â\0 

345678OPHB7CDc345678']-'()^'�]-M`ÔJkt�`s'J

wPzW¡Wcn6ùP345678k!v�^xyM`B7CD�^HB7CDc´�J

�PLeO345678kxyM`B7CDJwÁPsw]O¿�B7CD'¸)JwÁHB

7CDc]-M`ÔJOt�LÓÙN 
 



! �"#$%&'��0 

"12 ;<==><OP345678|}+;<==><2?@ACDE4Ä]-���µ½'blca`

ÔJp]H%&LeOHB7CD'z{c��LeO¸·øit�`s'JwLMN 

�12 2ë'H%&'��OP��Z^¶§kvdM`s'JwPbZE·^345678kH

B7CDc]-we3Ü^OP��þ'H%&k,-��LMN 

¢12 2;<==><OPH%&'��cPæ3Ü^OP"úû2Lt^X'�cèAô2BÃ7ÄB\

Ä$ ¦¦é£îïï£©éé¥�¦1 õA¥@A1�¥�ï �ïð�0dt|¸�^,�M`s'JwLMNeÕwP�¹

'�o�P345678^Ú]ïcxY`s'tOpKº»p��'3Ü^OPÔ'\Ê

tOÉÊLÓÙN 
 
! ��#$,�0 

"12 ;<==><��345678°',�OPH%&^5Ñ'�f'pK\ÊP,�z{cQR

S7T'UWLeO$ ¦¦é£îïï£©éé¥�¦1 õA¥@A1�¥�ï �ïð�0^îuM`èAôBÃ7ÄB\Ä

^ NM`�W^}ÊPKLMN 

�12 H%&^|KÁP;<==><��345678°',�cQRS7T'UWLeOèAôB

Ã7ÄB\Ä°' N'�W^}ÊPæ3Ü^OP345678^ÅM`úû,�OPX

�¼�345678^QRS7Tk½¾wey£LeOèAôBÃ7ÄB\Ä°' Nkp

��ey£��¶§cdF`s'JwLMN 
 
! �¢#$bc'×¿0 

"12 ;<==><OPHB7CD'xy^�KP345678}Êôawebcc!v�^urL

eOxywpKs'JwPLePÚo]-'èiLeOHB7CD'xy!uv!�À!

xÁ'ef^:;p./cÂYÁÔ��c�-wpKs'JwLMN 

�12 2ë'%�^��6�ùP¢'ºg'¸^ûúM`3Ü^OP;<==><OP345678

}Êôawebcc!v�^urM`ÔJkt�`s'JwLMN 

�"�2 É��Ff345678'blka��ÁK`3Ü 

���2 W¸^��]3Ü 

�¢�2 X'd�P�ZÃOQ2'×¿'ef^:;kÉ`3ÜtÉ�ÁP345678'b

lca`ÔJkÄÅtÉ`3Ü 



�§�2 îÆÇd'9dÃO��'È¶pÉÊ'ËÌ'ef^5^:;kÉ`3ÜtÉ�ÁP

345678'blca`ÔJkÄÅtÉ`3Ü 

�¬�2 Í'[7sw]Oä�îyYZLeOX'��cV:e�kW¸'�f`ê5cÎP

M`ÔJ^ÅwÁÏ§':;kÉ`3ÜtÉ�ÁP345678'blca`ÔJ^

}Êúûê5'ÎP^-¦c*IM|X�kÉ`3Ü 

¢12 345678kH%&^jkwPLeOHB7CD'xycDàM`PQcP�e3Ü^

OP;<==><OHB7CD'ÐÑpxycÝ×M`ef^P:;p./túû34567

8^7M`bcc�-wPLeO!v�^xyM`ÔJkt�`s'JwLMN 
 
! �§#$µXZ7.'×¿0 

;<==><OPHB7CD'xy^Ée�ÁOP345678k×zM`µXZ7.$µXbc

'×¿^7M`Wq'! �#^�f`GµXZ7.IcKKLMNEFbF0cØÒJwÁô

Êõ6pKs'JwLMNeÕwP¢'ºg^�f`3ÜOPµXZ7.'xycV:Á-5

cPæÔJkÉÊLMN 

�"�2 HB7CD'G;<==><2?@AÓ·d4BTU�4IB7CDI^|KÁP3456

78';r^ìKPþ��-c;<==><kÔPM`3Ü 

���2 ;<==><2<����2��� LeO;<==><2���A££2¤¥@¦�¥� c]-M`3456789:

^P345678';r^ìKPþ��-c;<==><kÔPM`3Ü 

�¢�2 345678';r^���;<==><k%�weS7T'?MÍüIÎÒc-KÁ

345678'S7T'?McP�e�ÕP3Î7bc�cVÖwLM�cPæ3Ü 

�§�2 ! § #! §ë'%�^���P;<==><k345678Z7.^áKÁPJKPL

MPNO�:;pPQcPæ3Ü 
 
! �¬#$kji)×§�'Øs0 

"12 ;<==><|}+345678OP$�LeOX'@A$EÙ'm*cn6ùPÚÛ@PÜ

nP-5cÝPM`jAX'YêÖdÞC^ß�wÁK`JBf��`�c��L

MN0Pì-A|}+;<==><2?@A2CDE4Ä]-�kP¢'ºg^øNM`�$EF

Gkji)×§�IJKKLMN0^ûúÓùPàþsûúwpKÔJPLePkji)

×§�J'7_c#�Á|�ùàþs#epKÔJcá_wP×ØwLMN 



�"�2 âãäG´å��Åæ;çIøN'Gu§YPu§YAPu§YíèÊAPu§Y7

_é-P^iê�Pji9²�TIæëüP5ì�ou§íY�IX'YÔ��^í

ù`� 

���2 #îmaïyxPÚo']ïcð`()t]-M`pÆP2g^øNM`�JX)!

#H)!Þñ)^òK7_^É`� 

�12 ;<==><|}+345678OP$�LeO!v�$;<==><2?@A2CDE4Ä]-�c

�©N0c]-wÁP¢'ºg^øNM`PQcP6pKÔJcÝ&wLMN 

�"�2 �rPu§)PQLeOóô)¹õc-K`PQ 

���2 jWPQLeOÚú;sPQ 

�¢�2 -5cDàM`PQ 

�§�2 EFmW-�cHßM`PQ 

�¬�2 2ºg^íù`PQ 

¢12 345678OP;<==><k2ºë^7wÁ:;pöRc;rwe3Ü^OPÔ�^Ï§

M`s'JwLMNLePH#ºë^jkM`öKkÉ`JwÁX'�c,�we3ÜP

Úú÷�z^úû,�^ÅwÁP�xM`s'JwLMN 

§12 ;<==><OP345678kH#ºë^jkweJ�$2ë'�xkÜ()pz{tpK

3Üc��LMN0OP*�'45cåæÔJp]P+,pw^eÕS^HB7CD'x

ycÊiM`ÔJkt�`s'JwLMN 
 
! �®#$�<'ø0 

HB7CD']-^7wÁdFeP;<==><|}+345678�'�®^7wÁOPZHÍ

WcíùWJwPúûä��<>c!¸ü'ý?)Ül'ø�<>JwLMN 
 
 
 
  



½¾ 

H½¾øN'êëOP345678k��V��c,FÁ;<==><^]-'lþcrweB

7CD^áKÁ'�,-��LMN 

"12 B7CDSÿ}7 

�"�2 ;<==><2<����2���：<!� �@çA2?@��@A$"�0P#KOP>¥¥ç�A2è¥�¯£é��A2C�/

D9:>����2E�¯S7T2B7CD$""0dt'678'Ð²��^}ÊUW��

`S7TkPUWâ\[o

$ ¦¦é£îïï£©éé¥�¦1 õA¥@A1�¥�ï �ïð�ï��¦���A£ï¢®÷÷"°§®""f§0cÂYpK./'ÄÖ^

\ÊP�UWcçèM`ef'B7CDcxywLMN 

���2 ;<==><2<����2��� �¡A：�&^��Ke¸�'÷�^áKÁP<!� �@çA2?@��@A$"

�0P#KOP>¥¥ç�A2è¥�¯£é��A2C�/D9:>����2E�¯S7T2B7CD$"

"0dtUVW��`S7T'æSP$678ÉeÊ$Z §÷÷÷,cÂYpK./'

S7TcP¸�'^{ÖP�áPoæp\4ZÏ�D�ÊknopS7TZ7.^\

ÊP¤%nopfÞt×'M`B7CD|}+X'Y'¿ÀB7CDcxywLMN 

�¢�2 ;<==><2���A££2¤¥@¦�¥�&'4ITB\4(4)C�|Dâ\�'()^]-M`e

f'C�|Dd4Äü7TB7CDcxywLMN 

�§�2 ;<==><2¨A�©�A2ª�¥«£A�&�¤P.¯*ÏÄPD+7ÄÐÑ4X'Y'Z[\Dc,

¶^]-M`ef'CÍ~-7'�4cxywLMN2

�¬�2 ;<==><2�A¡��A2¤A�¦�­���¦A2�"(Í'�40&B\[7ÄÎDÄ2Z[\D ò�（※3）

c]-wP5�'./^;<==><2�A¡��A2¤A�¦�­���¦A c\4DÄ7TwPz¶p

;<==><2�A¡��A2¤A�¦�­���¦A c<=wÁC�|Dâ0cPæ�´�cxywLMN 

�®�2 ;<==><2�¥�¯：;<==><2���A££2¤¥@¦�¥�2°'üI\4��'�1^|KÁPüI

\4ÝB'Ën,�'-a^\�weCÍ~-7'�4cxywLMN2

�°�2 ;<==><2¨A�©�A2±��@£­A�&¸�'{Ö)ýE4ü75�'â\'./ztPUWÏ

';<==><2?@ACDE4Ä]-�LeOUWó';<==><2?@ACDE4Ä]-�

kèAôB7CD^CÏÍweÐ2\TcPUWÏ';<==><2?@ACDE4Ä]-

�LeOUWó';<==><2?@ACDE4Ä]-�kèAôB7CD��ýE4ü7

5t�`}æ^M`ef'B7CDcxywLMN 



�²�2 ;<==><2¨³±�2´A��µ2¨A�¡��A$"(Í'�40&2UW¡U-¨³±�B7CDJP¸

�'ÄÖ^áKÁPUW¡U-¨³±�B7CDÞ�tS7TcUWM`B7CD|

}+X'Y'¿ÀB7CDcxywLMN 
 
�12 xy#~ 

!Åw'4ITB\4(4B7CD2

'4ITB\4(4B7CDc3]-M`ef^OP;<==><2?@A4TÍ|4.7

$ ¦¦é£îïï£©éé¥�¦1 õA¥@A1�¥�ï �ïð�ï��¦���A£ï""¬÷÷°²�¢§�°0^øN'252ÇÈ^:;p;~262c

7eM:;kÉÊLMN2

2

!ÅwS7TB7CD 

Fø'J|ÊJwLMNeÕwP]-M`B7CD'jk^}ÊP½a�f`3ÜkÉÊL

MN 

82 <!� �@çA2?@��@A（※2） 

92 >¥¥ç�A2è¥�¯£é��A2C�/D9:2>����2E�¯S7T2B7CD（※1） 
 
!���O'Åw¯ÎE8 

Fø'Kù��JwLMN 

82 ¤ �¥�A（※1）P¨�­���（※4）P2:��A­¥!（※5）P<õçA（※2）';<[7��4J

X'2'S�Î7~~7D$<[7��4k~~7D��`JP;<[7��4'B

Ã7Äku3��Pby^ �ÂÔ2'[7��4'BÃ7ÄcüýwLM0 

92 >¥¥ç�A2è¥�¯£é��A（※1）'Åw¯ÎE82

$https://support.google.com/a/answer/33864?hl=ja0^íù`N 

=2 ³���¥£¥­¦2¢®¬2（※2）'Åw¯ÎE82�https://www.microsoft.com/ja-JP/microsoft-

365/microsoft-365-and-office-resources�2^íù`N 
 
¢12Ó·-ê 

!Ó·-ê'Åw./OEF^\ÊLMN 

❏ [o¶>^áKÁ3^_KewLMN 

❏ Ó·^:;p?jTí#Úc3xyKewLMN 



❏ Ó·*+9-^áKÁP|¸�';~^wFÁ3xÁKewLMN 

❏ Ó·^:;p@÷þ�cÔPKewLMN 
 
EF^ A`}æp-5OPÓ·-ê'Åw./ÆJpÊLM$B'¸·cCDM`s'tÉ

ÊPÓ·-ê^|:`Åw./Æ�-cÔ��^\`s'tOÉÊLÓÙN0N 

❏ 2EF'(á'�ÊPD-�}7T'(�'Íü���Ä+/�S4Ä-5 

❏ 2Tí#Ú'DD.+\GPB4ÍTD�~ÍÄ'�Ê�P|¸�Hz'3;I^��

]#Ú'�Ême7T'xy 

❏ 2³���¥£¥­¦2¢®¬（※2）!>¥¥ç�A2è¥�¯£é��A（※1）!��¦�¡A2���A�¦¥�µ2（※2）�'Æ·

B7CD^7M`þ�P01P²�UDÄ�'�- 
 
!Ó·-êc3]-KeÕ]['Jlêë 

❏ |nKÜ6ÓOS7T^ÁP;<==><2'C-Z$K!ZLZPMZPX'Y;<==><

'N-Zcs�LM02"÷î÷÷2O2"²î÷÷2tV:¿:Á|ÊLMN 

❏ |nKÜ6Ó'z{mfP^}�ÁOPQWLt^|y�cKeÕ]3Ük3�KL

MN 

❏ |RSÜ6Óc3SI'3ÜOPØÒ2è<ª2iB^Á`ÊLMN 

❏ Ó·-ê¡^vdweÆ·B7CDÝÞ'EF^áKÁOP?¬^9:Á|¸�}ÊB

7CDxyé-2�³���¥£¥­¦2¤¥�é¥��¦�¥@2ï2>¥¥ç�A2��¤2��2^|nÜÓKeÕ]3Ük3�

KLMN 
 
 
§12 BÃ7ÄSÿ}7JBÃ7Ä#~ 

ë

( 

z{ ÿT 

B

Ã

7

Z

H

"÷î÷÷O"²î÷÷ ØÒJwÁP;<==><2'C-Z$K!ZLZPM

ZPX'Y;<==><2'N-Zcs�LM0'Åw

JpÊLMN 



Ä

Å

w

y

� 

Í

z 

"úZ¡'oh�xc|&UM`s'tOÉÊLÓ

ÙN 

�§y��ðñÅw� �%V¦à�^}`ðñyOPB7CDàác;ò

óJM` �§y�ÅwJpÊLMNeÕwBÃ7Ä

y�Æ^|:`bcxyODU7.DýÏ'}W7

5d^ÁPKLMN 

X

Æ 

�§y� �§2y�V¿notMNeÕwPòóhkGYIJ<

=��`-7DEÆOPZHÍz'Åwy�^íF

LMN 

"úZ¡'oh�xc|&UM`s'tOÉÊLÓ

ÙN 

B

Ã

7

Ä

V

¿

�

W 

Í

z

Æ

y

, 

QZ C-y�Æ'|nKÜ6ÓOPH½¾ ¬1øN'Åw

òóh^|KÁ[�kGYIJ<=we-7D'�

c|V:wLMN 

C-y�Æ^|:`|nÜÓ'æSPÅwòóh

G¡I|}+G\I'-7D^á�LwÁOPúZ

¡^V¿'�cPæs'JwPBÃ7Ä^áKÁO

]C-ZE·'ÅwJpÊLMN 

"QZ^gOB7CDu3y^|��ÓwLMN 

QRS7T �§2y�V¿notMNeÕwP�xOC-y�z^

P6�`ÔJcçf3ý`]Õ�KN 

"ðñ'|nKÜ6ÓO|QZ^Á3Ç_]Õ�

KN 



"QRS7TC5*DOB7CDu3y^|��Ó

wLMN 

B

Ã

7

Ä

.

/ 

HB7CD'ºj[

oPHB7CD'ºj

¦à 

,æBÃ7Ä&|nKÜ6Ó'z{OP��+ÿ}

CTPèAôBÃ7ÄB\Äc|¸�k3`^p�Á

s?¬t�pKz{'�ÅeJpÊLMN 

ðñBÃ7Ä&H½¾ ¬ÂøN'Åwòóh^|K

ÁP[�kGYIJ<=we-7D'�ÅeJpÊ

LMN 

B

Ã

7

Ä

a

)

X

� 

;� "ELt BÃ7ÄÅwy^;<==><2kÅwM`|¸�b'

�ú�'X�O;� "ELtJwLMN 

"2 TíBÃ7ÄB7CD./Æ'Åw'¸·OP½a3-lM`Í*cCÒBÃ7ÄB7C

DJwÁxy��LMNB7CDz{^á�LwÁOP?jC-deLtX0|nKÜ6Ó]

Õ�KN2

"2 B\[7ÄÎDÄZ[\D ò�X'Y'Æ·ÇÈB7CDc;<==><2?@A EÆ']-()

t�-��`3ÜOPdø'BÃ7Ä./ÅeÆJwLMN 
 
¬12 |nKÜ6Ó'(J@÷Åwy� 

�"�2 -7D'(JÅwòóh'�4 

;<==><OP345678��'|nKÜ6Ó^ÅwPÚÅ)pòó{f^ìKP-

7Dc'(wnF^ÅÿwLMN 



ÅwòóhOPEF'�í^��KÁTÊúÁLMN 

Y !B7CD[o'¡=^}�Á345678'C�/D'U1b^ghcxY`nF 

!UV4ÄZ7.ijP|Å}~U�d'nFck�ÝÔMnob'É`nF 

!X'YP345678J;<==><2'[�kGYItÉ`JÜlwe-7D 

¡ !þ���lm 

!�næ'xrknopnF 

!5�'#~Ft'�vdwæ`nF 

\ !¸>)p��Ð{Pþ�P[o^7M`|nKÜ6Ó 

!ðñtOpK3onP3lmP3;I¶> 

!BÃ7ÄV*Ï�^7M`|nKÜ6Ó 

"2 BÃ7Ä34�ÿC^}`NOþPÅwòóhc��M`3ÜkÉÊLMN 

B&�næ'xr^}ÊÅwòóhcGYI��G¡I^�� 

"2 �í^76�ùPNO!?Mc:;JM`3ÜpÆP?¬Lt^Z�c;M`3ÜkÉÊ

LMN 
 

���2 Åwòóh3J'@÷Åwy�'(T 

;<==><2OPòóh3J'@÷Åwy�'(Tc�fÁKLMN 

,âp@÷ÅwcPæefPvdwÁK`nFPgh./PnF'�lb'z¡|}+

Ð{^áKÁPnop\Ê|��Ó]Õ�KN 

Y �2C-y�z'@÷ÅwP|}+B7CDàác;òóJM`ÅwN 

¡ ®2C-y�z'@÷Åw 

\ ²2C-y�z'@÷Åw 

 
 



"112>¥¥ç�A2è¥�¯£é��A、>����2E�¯S7T2B7CD|}+¤ �¥�A OPpÍ >¥¥ç�A2��¤

'pÍ|}+X'Y'Í^|:`STLeOa)STtMN2

"�12³���¥£¥­¦2¢®¬P<!� �@çA2?@��@AP<õçA |}+ ��¦�¡A2���A�¦¥�µ OPpÍ2³���¥£¥­¦2

¤¥�é¥��¦�¥@2'pÍ|}+X'Y'Í^|:`STLeOa)STtMN 

"312B\[7ÄÎDÄ|}+B\[7ÄÎDÄ2Z[\D ò�OPpÍB\[7ÄÎDÄLeO

B\[7ÄÎDÄghij'STLeOa)STtMN 

"§12¨�­���2OPpÍ2�éé�A2ò@�12'pÍ|}+X'Y'Í^|:`STLeOa)STtMN2

"512:��A­¥!OPpÍ2³¥q����2:¥©@õ�¦�¥@2'pÍ|}+X'Y'Í^|:`STLeOa)ST

tMN 
 


